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HOW TO ACCESS PATRON ACCOUNT?

Patron account contains several information related to searching, holding, 
renewing and borrowing activities in the Library. The information 
includes:

1. Checked out Books
2. Fines
3. Personal details
4. Change password
5. Search history
6. Reading history
7. Purchase suggestions
8. Book lists

This “How To” library guide help users to access patron account to get the 
above information using the Library.



1. Go to the 
Library Website

2. Click on Koha 
WebOPAC icon
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3. Click Account Loginl
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4. Type Matric 
No. / Staff No.

5. Type IC No. 
/ Passport No.

6. Click Log in
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MAIN PAGE :
Your summary
1- Checked out
Information of books you have checked out 
(borrowed)

1. Your Summary
Checked out



2. Holds 
Click “Holds” to get information of books 
you have requested  (booked)

1. Your Summary
Holds



1.  Your Fines
Fines

3. Fines 
Click “Fines” or “Your fines” to get 
detailed information about fines 
and charges



If you have fines and 
charges – Fine amount, 

amount outstanding 
and total due will be 

shown

2. Your Fines



Click “ your personal details” to update related information. Users are advised to 
update the email address. 

(Use the same email address as in the Student Information System - SMP)

3. Your Personal Details



Click “change your password” to change password to 
login patron account.  

(Use the same Password as in the Student Information 
System (SMP))

4. Change Your Password



5. Your Search History

Click “your search 
history” to get all the 

keywords that you have 
used to do your search 



Click “your reading history” 
to get information on items 

that you have borrowed

6. Your Reading History



1. Click “your purchase suggestions” to 
suggest Library to purchase new book 
and also to get information about your 

purchase suggestion

2. Click to “New purchase suggestion” to 
make book suggestion to the Library

7. Your Purchase Suggestions



3. Fill up the “Enter a new
purchase suggestion” form and 
click “Submit your suggestion” 

button.

7. Your Purchase Suggestions



2. Click “Your lists” to get  
private lists of books that 
you  have created

3. Click on chosen list name 
to get lists of books that you 
have saved before

1. Click “ your lists” 
to get private lists of 
books that you  
have created

8. Your Lists
Private List



4. Click on the book title to get 
further information of the book

8. Your Lists
Private List



2. Click on “Public lists” to 
get lists of books based on 
subject

3. Choose “FOOD SCIENCE & 
TECHNOLOGY 2017” to get lists of 
new books under the choosen
subject

1. Click “ your lists” 
to get public lists 
that contains new 

book  lists 
available in the 

Library collection

8. Your Lists
Public List



4. Click on book title to get 
further  information about 
the book

8. Your Lists
Public List


